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MMOJIOKEHHUE
0 32LIHTE NEPCOHANBHBIX JAHHBIX PAa0OTHHKOB H 00y4alomuxcs
. MyHHIHIATEHOTO 510, DKETHOI0 0GIIEOGPA3OBATETHLHON0 YHPEKIEHHS!
Cpe/msist 061meodpazoBaresbHas mKkoa cesia Llemcanoro

MYHHIMITA/ILHOI 0 pakioHa bupcexmii paiion PecriyGmicn Banikoprocran

1. Obmmue nmosoxenus

L.1.  Hens nmawnoro Ilonoxenws - 3ammTa  MEPCOHATBHBIX  JAHHBIX  OT
HECAHKIIHOHMPOBAHHOTO jocTyna. Hacrosimee Ilonoxkenne paspaGoTaHo B COOTBETCTBHH ¢
Koucruryuneit Pocceuiickoit ®enepaunn, TpynoseiM koaekcom Poceuiickoii Denepannn,
OeiepaneHbiM - 3akoHOM 0T 27.07.2006 N 149-®d3 "O6 unpopmariin, HHOOPMALHOHHBIX
TEXHONOTHAX M 0 3aumuTe wHpopmauun”, QegepanbubiM  3akoHom ot 27.07.2006 N 152-03
'O nepcoHanbHBIX AHHBIX', WHBIMH  HOPMATHBHBIMH  AKTaMM. JEHCTBYIOUIMMH  Ha
tepputopun Poccuiickoit Destepanmn.

1.2. COop, XpaHeHHe, HCMONB3OBAHHE W PACTIPOCTPAHEHHE WH(POPMALMH O YACTHOJ
KH3HW JiML@ Oe3 MHMCBMEHHOTO €ro corjacusi He Jomyckaiorcs. [lepcoHaibHble JaHHble
OTHOCATCH K KaTErOpuu KOH(pHICHIHAIBHOH nHpOpMaLnu.

[.3. Pexcum KOH(UMICHUMATEHOCTH MEPCOHANIBHBIX JIaHHbIX CHHMACTCS B CIyHasx
003 THUHBAHHS WIIH 110 HCTEYEHUM 75 JIET CPOKA XPAHEHHS, €CITH MHOE HE ONPEICICHO 3aKOHOM.

1.4 JlomkHocTHBIE THIA, B 0BS3aHHOCTH KOTOPBIX BXOJMT BeJACHHE MEPCOHATBHBIX
JAHHBIX COTPYIHHKA, 0OYHAIOWIETOCS H €ro POAUTENeH (3aKOHHBIX MpencTaBuTeneii) obs3aHbl
OOECTICYHTh  KOKIOMY BO3MOKHOCTh O3HAKOMJIEHHS C JOKYMEHTAMH W  MaTepualami.
HEMOCPEICTBEHHO 3aTParMBalOIMMH €ro npaBa W CBOOOMBI, eciii HHOE He TPeayCMOTPEHO
3aKOHOM,

1.5, llepconanbrbie nanHbie. He MOTYT ObITh WCIOJNB3OBAHBI B HESX MPHUHHEHUS
HMYIIECTBCHHOTO H MOPAILHOIO Bpela FpakiaHaM. 3aTpyHeHHs peam3alMu 1pas U cBOHOI
rpaxaan Poccuiickoii ®@ejepauun. Orpanudenue npas rpakiad Poccuiickoii Dejepaunn Ha
OCHOBE HCIOJIB30BaHKS HHpOPMALMM 00 WX COUMAILHOM MPOMCXOKICHHH, O PACcOBOIL.
HALMOHATBHOM, A3bIKOBOH. PE/THTHO3HON H NApPTHHHOH NMPUHAIUIEKHOCTH 3aIIPELIEHO | KapaeTes
B COOTBETCTBHH € 3aKOHOIATENBCTBOM.

1.6. IOpunuteckue u Gpu3ndeckre 1A, B COOTBETCTBHHM CO CBOMMH MOJHOMOUMSIMH
BIaleione WHpOpMalkeii 0 rpakiaHax, TONYHAIOIME W MCTIONB3YIOIHE  ce., Hecyl
OTBETCTBCHHOCTB B COOTBCTCTBIM € 3aKOHO1aTe/beTBOM Poccniickoit Denepany 3a napytenne
PeKMMA 3aLHTHI, 0OPAbOTKH M MOPSAIKA UCMOIB30BAHUS TOH HHYOPMAIIIN.

I.7.  HenpaBomepHOCTh  JIeSTENILHOCTH OPraHoB  TOCYIAPCTBEHHOH BAacTH W
OpraHu3aumit Mo cOopy NepcoHaTbHBIX TAHHBIX MOKET OBITh YCTAHOB/ICHA B CYIEOHOM TIOPSIIKE
o TpeBoBanmio CyOBEKTOB, JICHCTBYIONIMX Ha OCHOBaHWH cTatel 14 1 15 MeepanbHOro 3akoHa
1 3aKOHOJATEIIBLCTBA O NMEePCOHATBHBIX JIaHHBIX.

. 1.8, Hacrosiiee nonoxeHue yTBEpKIAeTCS AMPEKTOPOM  MIKOJABI M SBJISICTCS
OGR3ATE MHHBIM AJIs UCTIOJIHEHUS BCEMM COTPYIHHKAMH, HMEIOLIUMH JIOCTYI K MEPCOHATbHBIM
JIAHHBIM COTPY/IHHKA.



2. [lonATHE M COCTAB NEPCOHATBHBIX AAHHDIX.

2.1. IlepconarbHbie 1aHHbBIe PaGOTHUKA — HHpOpMalms, HeoOXoaMMas paboToaTemno B
CBASH C TPYIOBBIMH OTHOUWICHUSMH W KacalolIHecsi KOHKPETHOro paboTHHMKA, [TepconanbHbie
JaHHBIC  00Y4aIOMIErocss W ero  pomuTesed  (3aKOHHBIX NnpeacTaBuTeliecil)- uHpOpMalms.
HEOOXOoMMast TS aIMHHUCTPALIHY LKOJTBI, MepabOTHHKA, KJIACCHOTO PYKOBOANTES.

2.2. K nepcoHamb O 10KyMeHTanm (conepxallleli nepcoHaIbHbIe JTaHHBIC) OTHOCSTCS
JOKYMEHTEL. KOTOpBIE COJCpIKaT HHIWBHIYAJIbHBIE JIAHHBIC O KOHKPCTHOM D’dﬁU'I'HH Ke.
Ut—).\"{‘d}(}ll[t‘MCﬂ HCro poauTeiax (3aKOHHbIX MPE/ICTABHTENAX ) U HCTOTB3VIOTCH 1O TAKHOCTHBIMH
AIMIEAMH TIDH HCITOJTHEHHH CBOMX JIOJIKHOCTHBIX 00SI3aHHOCTEH.

2.3. K nepcoHambHO# 10KyMEHTaLHM (conepkaiient mepecoHaIbHbIE aHHbIC) OTHOCHTCS:

2.3.1. OKYMEHTBI, MpeIbsIBIISEMbIe [TPH TPYJIOYCTPORCTBE Ha PaboTy B COOTBETCTBHH CO
cT. 65 Tpyaosoro konekca Pd: NacnopT WM HHOH JIOKYMEHT. YI0CTOBEPSIONIMH JIMTHOCT,
IPV10Bast KHHUKKA, CTPAXOBOC CBHACTE/ILCTBO FOCYIApPCTBCHHOTO IIEHCHOHHOIO CTPAXOBAHMSA.
AOKYMEHTBI BOMHCKOT'O YHCTd ~ JUIS BOCHHOOOS3AHHBIX M JIHIL T1OICKALINN IIPH3bIBY.
JOKYMEHT 00 00pa3oBaHni, KBATUOUKALIMH HITH HATMYMH CHICITHA BHbIX 3HAHWH — 1pu
MOCTYTUICHHM Ha paboTy, TPEOYIONLYIO CHENHATbHBIX 3HAHMI HITH CITCLHATBHOT MOArOTOBKH,
HAMpaBJICHHE CITYKOBI 3aHITOCTH, HATHYHE CYIUMOCTH.

.3.2. XapakTepuCTHKH
.3.3. peKOMEH1aTe IbHBIE THChMa
3.4, cipaBKu, 110/1TBEPKIAONTHE MepHOIBl paboTel y paboTotaresneil u pasmep
3apadOTHOM 1J1aThl
2.3.5. HarpaaHbie JI0KYMEHTBI
6. TMCTKHM HeTpy1ococobHOCTH
3.7, MCMUMHCKWE CTIPABKH. HH(OPMALIHS MeMIIMHCKOTO Xapakrepa
3.8. OPTaHH3AUHOHHO-PACTIOPSIMTENBHBIE JIOKYMEHTHI (PHKA3bI. PACTiOpsizKEeH s ). TOKAIbHBIC
HOPMATHBHBIC AKTbI. IICPEYHH, CTTUCKM ¥ HHBIC BHYTPEHHHE JJOKYMEH ThI [IKOJIBI, cojlepKaIme
NICPCOHATIBHBIC JIaHHBIC PA0OTHUKOB ((haMHUIINI0. HMSL. OTHECTRO)
2.3.9. IOKYMEHTBI, MOATBEPAIAIOLIHE PEUTONIAraeMBbIC W (PAKTHHECKH TTONYUEHHBIC
PAbOTHUKOM JCHEKHBIE CPeICTBA (TPUKA3HI 110 JHYHOMY COCTaBY O fpueme Ha paboTy. 0
I'ICpCBO,{JC Ha paﬁnT_v. O HOOUIPEHWH, PACHCTHO-TIJIATEIKHbIC BCIOMOCTH)
2.3.10. rmiunoe 1eno obyvatomerocs:
1L JIOKYMEHTBI, yocToBepsIoLIne JTMIHOCTD 00yHaKoLIerocs:
3.12. ¢cBeIeHHS O 3aHATOCTH POIHTE/ICH (3aKOHHBIX Mpe/IcTaBUTENCH )
.13 Ceenenus. conepkalunecs B CBHIETENBCTBE O MOCTAHOBKE HA yueT (usuueckoro nmna s
HdjloroBom opraxe Ha Tepputopun Poccniickon ®enepanin;
.14, CeseHns 0 ceMeiHOM 1100kKeHNH paboTHWKa:
3.15. CBesteHus 0 ceMeiHOM MoNOKeHHH pojmTeriel odyyvarouerocs:
16. Cejtenns 0 coctase cemMbr paboTHUKA:
A7, CBestenns o coctase ceMbi 00y aIerocs:
8. Cestenust 0 3apaboTHOI n1aTe COTPYJIHUKA:
2.3.19. CBentenus o CONMATBHBIX IbIOTaX:
2.3.20. lomamnuii anpec. Tenedon:
_ 2.3.21. Mecto padoTel Hiu vueObl YICHOB CCMBH H PO.ICTBEHHHKOB. Xapakrep
B3AHMOOTHOILICHHMI B CeMBbe:

2.3.22. Conepxanue TPYIOBOIO JIOTOBOpPA:

2.3.23. TTOAIMHHUKY M KOTIHH NTPHKA30B 110 JTHYHOMY COCTaBY:

2.3.24 JIn4nble fe1a 1 TPYIOBBIE KHUKKH COTPYJAHHUKORB:

2.3.25. OcHOBaHWs K NMPHUKa3aM 1Mo JTHYHOMY COCTaBY:

2.3.26. Kornuu 0T4eTOB, Harnpas/isemMble B OpraHbl CTATHCTHKHN:
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24. JlanHble JOKYMEHTHI SBISIOTCS KOHQUICHIMATBHBIMU,  XOTS. YUYHTHIBAS MX
MACCOBOCTB M CIMHOE MECTO 00PAbOTKH M XPaHEHUS - COOTBETCTBYHOIHI IpH() OrpaHUYEHHS Ha
HHX HE CTaBHTCH.

3. Ob6szannocTy paboroxarens

3.1. B uensx obecrieyenus npas u cBoGO YeI0BEKa 1 TPaX<IaHUHA JIULIA, JONYIIEHHBIC
K 00paboTKe MepCOHANbHBIX TaHHBIX, 06S3aHBI COBIIONATE creaytouire obume TpeboBaHus:

3.1.1. ObpaboTka nepcoHATbHBIX TaHHBIX MOXKET OCYUIECTBIIATHCS MCKITIOYATEIBLHO B
HeNaX obecrevyenns CoOMONEHNS 3aKOHOB H HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, CONECHCTBHS
B TPYJIOYCTPOHCTBE, O0YYCHNUH U TIPOABHIKEHHH PaGOTHHKOB 110 ciyxOe, obecrieyenns TUaHOM
OC30MACHOCTH, KOHTPOJIS KOJMYeCTBA M KA4ecTBA BBINOTHAEMOH paboTel w1 obecrieveHus
COXPAHHOCTH HUMYIIECTRA:

3.1.2. Ilpu onpeienenun obbema u COACPIKAHUS, 00PAbUTBIBACMBIX MEPCOHATBHbBIX
AAHHBIX  JiMla,  JIoNylueHHBle K 00paboTKe — NepCOHANTBHBIX  TaHHBIX. JOJIKHBI
PyKoBolcTBoBathes Koncrnryuneit Poceniickoit ®enepaunn, Tpynosemv Konekcom u mabIMM
(benepaibHBIMK 3aKOHAMH

3.1.3. Bce mnepcoHanibHBIE MaHHBIE CJICIYET ToNy4YaTh Yy Hero camoro paboTHHKa.
postens. Eciim nepconasibHble 1aHHBIE BO3MOKHO MOJYHUTH TOIBKO Y TPETBEH CTOPOHBI, TO 06
ITOM 3apaHee HEOOXOIMMO YBEJIOMUTB € LIENBIO MOMYHHTH MHCHMEHHOE COITTACHE. Paboronaresns
JI0JKEH cOOOIIMTE PabOTHUKY O HEMSIX, MPeANoNaraeMbiX HCTOYHHKAX 1 crniocobax mosmyueHus
MICPCOHATBHBIX JIaHHBIX, & TAKXKE O XapaKTepe Mo UIeKAaIInX MOJTYHEHHIO NMEPCOHANBHBIX JaHHBIX
H TIOCTICACTBHAX OTKa3a pabOTHHKA J1aTh MUCBMEHHOE COTIACHE HA X MoJyvYeHue;

3.1.4. Jluua, monymenuse k 00paboTKe MEPCOHANBHBIX JaHHBIX, HE WMEIOT npasa
nojiy4aTe ¥ 00pabartbiBaTh TEPCOHANLHBIE JAHHBIE O MOTHTHYCCKHX. PEJTUTHO3HBIX W HMHBIX
YOCKIEHUAX W YacTHOH Ku3Hu. B CIIyHasiX, HEMOCPEICTBEHHO CBA3aHHBIX ¢ BOIPOCAMM
TPYZIOBBIX OTHOWICHHH, B COOTBETCTBHU CO cTaThel 24 Koneturyunn Poceniickoit Denepalinm
padoTozaTe b BPABe NOIyYaTh W 00pabaTbIBaTh JAHHbIE O YACTHOMN KH3HH paboTHHKA TOJIBKO ¢
€0 MHCHEMEHHOTO COTIIachs

3.1.5. Paboroxarcinn He wumeer fipaBa Moyiy4ats W 00padaTbiBaTh MepCOHATbHbIE
JlaHHbIC pabOTHUKA O €r0 YJICHCTBE B OOICCTBEHHBIX OOBEIAMHEHUSIX WIIH €10 NPOdCOO3HOI
ACHTCIILHOCTH, 33 HCKITIOYCHHEM CITyHaeB, MPeyCMOTPEHHBIX (benepaibHBIM 3aKOHOM:

3.1.6. Ilpu npunsTHY perueHmii, 3aTparuBarolIMX WHTepech paboTHUKa, paboToiares
HC HMCCT TIpaBa OCHOBBIBATBCS HA [EPCOHATBHBIX JIAHHBIX paboTHUKA, TOJIYHEHHBIX
MCKIIOYATENIEHO B pe3y:ibTate MX aBTOMaTH3MPOBAHHOM 00paboTKH HIIM  HAEKTPOHHOTO
MOJIVHEHUS

3.1.7. 3ammTa nepcoHanbHBIX  AAHHBIX pabOTHHKA OT  HENpaBOMEPHOTO  uX
HCITOJIB30BAHUSA HJIM yTPaThl I0JDKHA OBITE obecrieuena paboronaresnem 3a cyer ero CpeJICTB B
MOPSLIKE, YCTAHOBICHHOM (heiepatbHbIM 3aKOHOM;

3.1.8. Bce 10MKHBI GBITE O3HAKOMIIEHBI 101 PaCIMCKY ¢ JIOKYMECHTaAMH IKOJIBI,
YCTaHABITHBAIOIIMMH MTOPSIOK 00pabOTKH MEPCOHANTBHBIX TaHHBIX pabOTHHUKOB, a Takxke 00 nux
lpaax v 0083aHHOCTSX B HTOH 061acTy:

3.1.9. PaGoTHUKM He I0IKHBI OTKA3BIBATHCS OT CBOMX IMPaAB HA COXPAHEHHE W 3ALNTY
TaliHbL -

. 4. O6si3annocTH paboTHNKa U poauTeIel (3aKOHHBIX NpeacTaABNTEeil)

' 4.1. Tlepenasarb swuuawm, JAOMYHICHHBIM K 00paboTKe MMepCcOHATBHBIX JaHHbIX.
KOMTTIEKC HAOCTOBEPHBIX. JIOKYMEHTHPOBAHHBIX I1€PCOHANBHBIX JAHHBIX. COCTAB KOTOPBIX
YCTAHOBJ/IEH 3aKOHOAATEILCTBOM:

4.2, CBoeBpeMeHHO co06ImaTh 06 H3MEHEeHHH CBOWX MEPCOHA ILHBIX TAHHBIX B
IMHCHMEHHOM (opMe B ABYXHCJIC/IbHBIH CPOK ¢ MOMEHTA BHECEHHS W3MCHCHUE B
COOTBETCTBYIOIINE 1OKYMEHTEI paGoTHHKA:



5. IlpaBa paboTuuka u poanTeneii (3aKOHHBIX NpexcTaABHTETEH)

5.1. TpeboBath WCKIIOYEHUS WM MCTIpaBICHHS HCBEPHBIX WM HEIOJIHBIX
MEPCOHABHBIX JIAHHBIX:

5.2. Ha cBoGosHbi# GecrutaTHbIi J0CTYII K CBOMM MEPCOHATBHBIM JIAHHBIM, BKJTIOUAS
1paso Ha MoJiy4eHue Konuii o000 3amucK, cojepkaiienl nepcoHalbHbIC JaHHbIC:

5.3. Ilepconanbubic 1aHHBIE OLEHOMHOTO XapakTepa ONOMHWTL 3asBICHHCM.
BBLIPAKAIOLINM €10 COOCTBEHHYIO TOUKY 3pEHHS;

5.4. OnpenensiTh CBOMX MpeACTaBATENEH TS 3aIIATH CBOMX MEPCOHAIBHBIX JIaHHBIX

5.5. Ha coxpanenue 1 3amTy cBO€i THUHOMN U ceMelHOM TaiiHbl,

6. Cbop, 06paborka u XpaHeHHe NEPCOHATBLHBIX AAHHBIX

6.1. OBpaboTka NMePCOHATBHBIX AAHHBIX — MOJYYEHHE, XPaHEHHE, KOMOWHHPOBaHHE.
nepesaya uim modoe Ipyroe HEMoib30BaHNe MEPCOHATBHBIX IAHHBIX.

0.2. [lopsilok 1MoslyMeHHs HePCOHAIbHBIX JIaHHBIX.

6.2.1. Bee nepconasibHbIe aHHbIe CIIYET MOMyHaTh y CaMOIo HOCHTEsS HH(OPMALHH.
Ecan nepconanbhbie anHble paboTHHKA, BOIMOXKHO, TOJYYHTH TOILKO Y TPeTheH CTOPOHBIL. TO
paboTHUK 0KeH ObITh yBeJOMIeH 06 3Tom 3apaHee W OT HEro JO0/KHO ObITh MOJYHEHO
mHCbMEHHOE cornacue. PaboTonatens J0KeH CoOBIIMTE paGOTHUKY O HENsIX. [IPeoNaraeMbIx
HCTOYHHKAX W Criocobax I10MydeHHst TepCOHATBHBIX JIAHHBIX. 4 Tak ke O xapakrepe
MOLICHKALINX  NIOTYUCHHIO TIEPCOHATBHBIN JIAHHBIX M TMOCTEICTBHAX OTKaza paboTHHKA Jath
MUCHMEHHOE COIJIACHE Ha WX NOJTYYeHHE.

6.2.2. PaGoTomateinh He uMMeeT npasa MoOdy4aTh W OOPAGATHIBATE ePCOHATBLHBIC
JlaHHbIe pabOTHHKA O €0 NMOJHTHYECKHX, PETTHO3HBIX M HHBIX YOCKIACHHAX H YaCTHOMN KH3HI.
B ciyqasx, HEMOCPEICTBEHHO CBSI3AHHBIX ¢ BONMPOCAMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBIH
co cratbedt 24 Koucrutyunn PO paGortonarens snpase nosyuars u obpabareiBaTh AaHHbBIC O
HACTHOM XKN3HH pabOTHUKA TOJIBKO ¢ €r0 MMCBMEHHOr0 COTJIacus,

6.2.3. Paboromarenn He umeer npaBo nomywath M 0GpabaThIBaTh EPCOHAIbHBIC
JaHHble pabOTHUKA O €ro YJICHCTBE B OOUIECTBEHHBIX OOBEAMHEHMAX MAW €ro npodcoro3Hoi
ACHTCIIBHOCTH, 3@ MCKIIIONCHHEM CITYYaeB, NMPEyCMOTPEHHbBIX (eaepaibHbIM 3aKOHOM.

6.3. O6padoTKa. 1iepesava U XpaHEeHHe MEPCOHATBHBIX JAHHbIX pabGoTHuKa.

K obpaboTrke. repenave u XpaHeHuio MEPCOHAIBHBIX JIAHHBLIX pPabOTHHKA HMCHOT
AOCTYVIT CIICAVIOUIHE COTPY/IHUKH:

- IMPEKTOp;

- 3aAMECTHTEJIH M PEKTOpPA;

- CMICLUMAIIHCT MO Kajapam:

- CeKpeTapsb;

- IJ1IaBHbIH Oyxrajirep., Gyxrairep:;

= rpeJicenatelib npoQ)cor3HOT0 KOMHTETA;

Me1paboTHHK;
- KJIACCHBIH PYKOBOJNTEITD;

- caMm paboTHHK, O0ydalowmiics M ero pomMTeNH (3aKOHHBIC NpeICTaBUTeH) -
HOCHTE!TH JIAaHHBIX.

0.4. llpu nepesate NMepcOHANBLHBIX TAaHHBIX JOMKHBI OBITH COBMOICHDI CIIEIYIOINE

TpeOOBaHUSA:
: He CO0BIIaTh NIePCOHANIbHBIC AaHHBIE TPETbEH CTOPOHE OC3 IMMCBMEHHOIO COrlacus
HOCHTENS  MH(OPMALIMK, 32 WCKITIOUCHHEM CIyHaeB, KOTJA 9T0 HEOOXOIMMO B 1E/sX
HPCIAYIIPEKACHUS  YTPO3bl KH3HM M 3JI0POBBIO. @ TakkKe B CIydasX, YCTAHOBICHHBIX
(heaepaibHBIM 3aKOHOM:

- HE CO00UIaTh 1EPCOHATbHBIC JIaHHbIe PabOTHUKA B KOMMEPHECKHX LEIsX 0€3 ¢ro
NMHCBMEHHOTO COTJTacHs;

= HPEAYIPENTD UL MOJYHAIOUMX MePCOHANBHBIC JaHHBIC. O TOM. YTO TH JIAHHBIC
MOTYT ObITh HCTOMB30BAHBI JTHITb B LEJISX, /UTS KOTOPBIX OHM COOGIICHBL M TPeGOBATL OT YIHX



AW NIOATBEPXK/ICHUS TOTO. YTO 3TO MpaBuiio codmoaeno. Jlnua, nonyuaioume nepeoHaibHbie
JanHbie.  00s3aHBl  COOMIOATE  PEKMM  CEKPETHOCTH (KOHQH, leHunansHOCTH).  JlanHoe
AOJ0KEHHE HC PACTIPOCTPAHSETCS Ha 0OMEH 1TEPCOHANBHBIMHU JaHHBIMH PAbOTHHKOB B ITOPSIIKE.
VCTaHOBIEHHOM (e/lIepaibHBIMM 3aKOHAMM;

- paspemartb JOCTYN K TepCcoHaIbHBIM JIaHHbIM pabOTHUKOB TOJIBKO CHEUHMATbHO
YAOTHOMOYCHHBIM JIHLAM. MPH ITOM YKa3aHHbIC TMLA J0JDKHBI UMETh MTPABO M0JyYaTh TOJILKO
TC NICpCOHAJIbHBIE JaHHBIC pﬁ(—OIHHKd KOTOpBIC HEOOXOIMMBI AU BBITTOITHEHHWSA KOHKPETHBIX
ByHKUHIL;

- HE 3anpammBaTh HHQOPMALIMIO O COCTOSHHH 3[0pPOBbS PabOTHUKA, 3a HCKIHOYECHHEM
TEX CBEICHWH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJHEHUS PaGOTHHKOM
TpY.10BO# QyHKIIHH;

- TNepejaBaTh NCPCOHAIBHBIC JAHHBIC PabOTHHKA TPENCTABUTENSAM PabOTHHKOB B
NOpsIKe. yCTaHOBICHHOM TpynoseiM Koxekcom, W orpannumsarh 9Ty WHGOPMAIMIO TOIBKO
TEMH  TICPCOHATBHBIMH  IaHHBIMH  paDOTHMKA, KOTOpbIE HEOOXOAMMBI JUIS  BBITOJTHEHHS
VKA3aHHBIMH [1PEICTABUTEISIMA UX (DYHKIIHH,

6.5. llepenaua 11CPCOHANBHBIX JIaHHBIX OT JEpRKATENS MM €TI0 [IPEJACTABHTE.ICH]
BHEIUIHEMY MOTPEOMTENIO MOXKET JOMYCKAThCH B MHUHMUMAIBHBIX 00bEMax M TOIBKO B IHE/SX
BBITIOZTHCHMS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHON NMpHUHHE cOOpa YTUX JTaHHBIX.

6.6. Bce wmepbl  konduuenumambHocTH npu  cGope, 06paboTke M XpaHeHHn
NICPCOHANILHBIX  JIaHHBIX PAClPOCTPAHSIOTCS Kak Ha OyMaxHble, Tak W Ha YIEKTPOHHBIC
(4BTOMaTH3MPOBaHHbIE) HOCUTENTH HH(OPMALIHH.

- 6.7. He zonyckactes oTBewarth Ha BOTIPOCHI, CBSI3AHHBIE ¢ Nepeiavcii MEPCOHATBHOM
HHpopmaumu no tenedony uian dakcy.

6.8. [10 BO3MOXKHOCTH 1MEPCOHAIBHBIE TAHHbIE 00E3THYMBAIOTCS.

6.9. Creumamnct no kampam — BIpaBe MepefaBaTh [MEPCOHAIBHBIC  JIAHHBIC
PaboTHHka B OyXraiTepio B ciIydasX, YCTAHOBJEHHBIX  3aKOHOMATEbCTBOM.
HCOOXOIMMBIX JUTS MCTIOITHEHHs 06s3aHHOCTel paGOTHHKOB Oyxranrepum

6.10. Xpanenue NepcoOHAIBHBIX JaHHBIX PabOTHUKOB OCYUICCTBIIACTCS CIENMATUCTOM
1o Kapam, Oyxrairepuell Ha GyMaKHBIX M JEKTPOHHBIX HOCHTEIISX.

6.11. B kaaposoii ciyxbe nepcoHaibHBIE JAHHbIE XPAHSTCS Ha OYMasKHbBIX
HOCHTEISIX B JIMYHBIX KapToukax no ¢popme N T-2 u nuunbIX 1enax.

6.12. VuerHbie naHHble pabOTHUKOB XpaHsTCs Ha VICKTPOHHBIX  HOCHTEJISIX.
Kaiposas cayxba obecrieunBaer wux sammuty o HCCAHKUMOHUPOBAHHOIO  JIOCTYNA M
KOITHPOBAHHMA.

. 6.13. JluuHble nena M TPYNOBble KHUXKKM PabGOTHHKOB XPAHSITCS B METALTHUECKHX
wkadax, cefidax. UMEIOMINX HAICKHBIE 3arOpHl.

6.14. Jlnunble nei1a NpeaoCTaBISIOTCS B PACIIOPSIAKCHHUE JIOJIKHOCTHBIX JIMIL JTMIIL B
CIICAVIOUIMX CIyHasX:

®  HEOOXOAMMOCTH OOPMIICHHUS HATPAHBIX JTOKYMEHTOR:

® (OpMHpOBaHHs CTATHCTHYECCKHMX JIaHHBIX;

® [OJrOTOBKH XapaKTePUCTHKH

6.15. TpynoBble KHWKKH pabGOTHHKOB MOTYT TIPENOCTABISITHCS paboTHHKaMK OT/1ea
Ka1poB JMITe pabOTHUKAM GyXTaqTepuH M 4IeHaM KOMHUCCHH 110 COLMATLHOMY CTPAXOBAHMUIO, -
HPH. HEODXOIMMOCTH TPOBEPKM JAHHBIX O CTPAXOBOM CTaXKe PabOTHHKOB. - IS perieHus
BOTIPOCOB O IPABUJIBHOCTH  MCHHCIICHHS W BBITIATBI  TOCOOMH 110 TOCYAapcTBEHHOMY
COUHATBHOMY CTPAXOBAHUIQ.

6.16. B OyxranTepuy TepcoHallbHbie JaHHbIE XPAHATCS B (JOPME JIMLEBBIX CYETOB.
rabeiell yueta pabodero BpemeHH, MPUKa30B, YBOJBHUTEIIBHBIX 3aTIMCOK, PACHCTHO-TLIATEKHBIX
BEAOMOCTEH. JIMCTKOB HETPYI0CTOCOOHOCTH paGOTHUKOR IKOJIbI,

6.17. VYuetHble jaHHble pabOTHMKOB XpaHsTCS  Ha IICKTPOHHBIX  HOCHTEIAX.
byxrarrepus ofecnednBacT UX 3aLMTY OT HECAHKIMOHUPOBAHHOTO JOCTYNA M KOMUPOBAH WS,



7. YVHUYTORCHHE MEPCOHAILHBIX TAHHBIX.

7.1. TlepcoHalibHblc JlaHHBIE XPaHSTCS HE JOJIBLIC. HeM 9TOFO TpeOYIOT el ux
00paboTKK. W OHM MOJUIEKAT YHHUTOKCHHIO 110 JOCTHKEHHH LeIeii 00paboTKW WM B ciayyae
VTparbi HEOOXOAMMOCTH B HX JIOCTUIKEHUH.

7.2. JIOKYMEHTBI, cojlepKallie [1epCOHANbHBIC JIAHHBIE, 10/UTeKAT XpaHeHHI0 ¢
YHHYTOKCHUIO B NOpsIAKE. TPEAYCMOTPEHHOM apXHBHBIM 3aKOHOATEIBCTBOM POCCHITCKOM
®Deaepaunn.

8. JlocTyn K epeoHaIbHBIM JAHHBIM COTPYTHHKA 00Y4AI0MEr0cs H €10
pPoAMTE/IeH (3AKOHHBIX NpeACTABHTE/IEl)
8.1. BHyTpeHHHUH 10CTYT (JIOCTYN BHYTPH OpraHu3aiim).
Hpaso nocTyna K nepconaibHBIM JaHHBIM HMEIOT:
- AMPEKTOP;
- 3aMECTHTE/H AMPEKTOpa;
- CACUMATHCT 110 Kaapam;
- CEKpeTaphb;
- F1aBHBIA OyXrantep. Oyxrairep:
- IpeICeIaTe b IPOPCOIOZHOIO KOMUTETA:
- MeJIpabOTHHK:
- KJ1aCCHBIH pYKOBOJAMHTCITh,
- cam pabOTHHK. OOYHalOUMICS W €ro poAMTENHN (3aKOHHBIE TMPEACTABMTEIN) - HOCHTEH
JAaHHBIX.

Jlpyrue COTpYIAHMKM WKOTbI WMEIOT JOCTYN K MEpPCOHAIBHBIM JAaHHBIM TOTBKO ¢
MHCBMCHHOTO COTTACHSA CAMOTO HOCHTE/IS TaHHBIX,

8.2. BHewnui gocrym.

8.2.1. K umcay MaccoBeIX noTpeduTelieil NepeoHabHBIX JaHHBIX BHE KOl MOXKHO
OTHECTH rOCYAapCTBEHHBIC H HETOCYIapCTBEHHbBIE DYHKIMOHAIBHBIC CTPYKTYPHI:

- HAJIOrOBbIE€ HHCTIEKIIHH;

- IPaBOOXPAHHTE/IbHbIC OPTaHbI;

- OpraHbl CTAaTHCTHKH;

- CTPaxoBbI€ areHTCTRa:

- BOCHKOMAThI:

OpraHbl COMAILHOIO CTPAXOBAHUS:

- IEHCHOHHBIE POHILI:

- MOIpa3/ie/IeH|s MYHHUMIIATBHBIX OPraHoB yIIpaBiIeHuUs

8.2.2. Haa3opHO - KOHTPOIIbHBIC OpPraHbl MMEIOT JOCTYI K MHPOPMALHH TOIBKO B
cdepe cBoeH KOMIETEHIINH,

8.2.3. Opranuzaunm, B KOTOpbIE COTPYAHHK MOXKET OCYLLCCTBIST MepeUHCICHUS
ACHCKHBIX  CPEICTB  (CTPaxoBbIE KOMITAHHH, HETOCYIAPCTBEHHbIE MCHCHOHHBIE  (DOHIbI.
01aroTBOPHUTE/IbHBIE  OPraHM3AUMK, KPEAMTHBIE YUPEKICHHS). MOTYT HOIYYHTh J0CTYIl K
NEPCOHAIBHBIM JTaHHBIM PaOOTHHKA TONILKO B CITYHae €ro NHCBMEHHOTO paspelcHus.

8.2.4. Jlpyrue opranusaumu.

CBexennss 0 paboTalomem COTpYIHMKE WM ykKe  yBOICHHOM MOTYT  OBITh
fpelocTaBiIeHbl ApYrod OpraHu3aliny TOJIbKO ¢ ITMCBMEHHOTO 3aIpoca Ha GJ1aHKe OpraHmu3alling,
¢ NPHIOKEHUEM KOITHH HOTAPHAITBHO 3aBEPEHHOIO 3asBIEHNs paboOTHHKA.

8.2.5. PoICTBEHHUKY U UJICHBI CEMEH.

[lepconanbHble NaHHBIE COTPYAHNKA MOTYT GbITh MPEI0CTABICHD] POJICTBEHHUKAM WJTH
HLICHAM CTO CCMbH TOITBKO ¢ MUCbMEHHOTO PA3PEICHHS CAMOTO COTPY IHHUKA.

B ciaysae passona OeiBmas cynpyra (Cynmpyr) MMEIOT [paBo o0paruThbes B
OPFaHU3aliHIO € MHCBMEHHBIM 3alpOCOM © pasMepe 3apabOTHOM 1U1aThl COTPYJIHHKA Oe3 ¢ro
coraacus. (YK Pd).



9. 3amuTa nepcoHaIbHBIX JAHHBIX

9.1. Tloa yrposoit WM ONAaCHOCTBIO YTpaThl HEPCOHATBHBIX JAHHBIX TIOHHMAETCH
SIMEMYHOC MM KOMIUICKCHOE, peallbHOE WM MOTEHIMAIBHOE, AKTHBHOC WM MACCHBHOE
FPOSEICHHC 3T0YMBILULTCHHBIX BO3MOKHOCTCH BHEIIHUX MM BHYTPCHHUX HCTOYHUKOB YIPO3bl
COLamBaTE  HEOTIATOMPHATHBIC COOBITHSA. OKa3bIBATH JIeCTAOMIM3MpPYIOlIce BO3ACHCTBUEC Ha
RBImMIacMVio HHpopmanmio.

9.2. PHCK yrpo3bl 0ObIM HHPOPMALMOHHBIM PECYPCAM CO3IAIOT CTHXHIHBIE BEICTBIS.
SECTPCMATBLHBIC CHTYALUMH. TEPPOPHCTHHECKHE JICHCTBUA. aBapuM TEXHUYECKUX CPEICTB M
AWHEE  CBA3M.  ApYrHEe  OOBEKTMBHBIC OOCTOSTENBCTBA, A TAKAKC 3AMHTCPECOBAHHbBIC M
MCIAMHTCPECOBAHHBIC B BOSHHKHOBEHWH YIPO3bl JIN1IA.

9.3 3ammra 1EPCOHATBHBIX JIaHHBIX rpejcrasisier coboit KECTKO
PCIIGMCHTHPOBAHHBIH M JIMHAMHYECKH  TEXHOJIOTHYCCKHH  MPOICCC.  TIPe1yTIPEsK IO M
HEPYIICHHUC  TIOCTYTIHOCTH,  UEJIOCTHOCTH, — JOCTOBEPHOCTH M KOH(HJICHIHATBHOCTH
UCPCOHATBHBIX JIaHHBIX M. B KOHEHYHOM cueTe, 00eCreuMBaiommii 10CcTaToOuHO HaICKHYIO
Se300acHOCTh MHQOPMALIMK B TIPOLIECCE YIIPABICHYECKOH 1 MPOU3BOJICTBCHHON JICSTEIILHOCTH
KOMTIaHHH.

9.4. «BHYTpeHHSs 3alnTay.

OCHOBHBIM BHHOBHHKOM HECaHKLIMOHMPOBAHHOTO [0CTYNA K MIEPCOHATIBHBIM JIAHHBIM
FEIACTCA. Kak MpaBui0. mepcoHarn. paboTatoui ¢ JOKYMEHTAMM W 0a3aMH  JaHHBIX.
PeravenTallns 10CTYNa 1epeoHata K KOHGUACHITHATLHBIM CBEICHUSIM. JIOKYMeHTaMH 1 Baszamu
ASHHBIX BXOIHT B HHCI0 OCHOBHBIX HANPaBICHHH OPraHw3alnoHHON 3aMThl MHOPMALLMH 1
ApCIHAzHAuCHA U1 pasIpaHvucHUs  [IOJHOMOYHMI  PYKOBOIMTC/ISIMH M CHELHAIHCTAMM
somnannn. [L1s 3alMThl ICPCOHATTBHBIX JIaHHBIX PaGOTHHKOB HEOBXOMMO COBITIONATH psL Mep:

- OTPAHHYCHHE M PEIIIaMeHTALMS COCTaBa pabOTHUKOB. (DYHKLMOHAIBHBIC 0BS3aHHOCTH
KOTOPBIX TPeOYIOT KOHQHICHIIHATBHBIX 3HAHMUIL:

- CTporoe  u30upatelbHOe W ODOCHOBAHHOE — pacTipelleieHHe JIOKYMEHTOB 1
wHGOpMAHH MKV paboTHHKAMH:

- PALHOHATLHOC pasMelleHHe PadOYUX MeCT pabOTHHKOB. 1IPH KOTOPOM MCKIHOYAIIOCEH
051 GeCKOHTPOTBHOE HCTIO Ib30BaHHE 3allHILIAeMOil HHpOpMaL1H:

- 3HaHWe pPabOTHHUKOM TpeOOBAaHMH HOPMATHBHO — METOAMUYECKHX JIOKYMEHTOB 110
saunTe HHQOPMALIHK W COXPAHEHHH TalHbI:

- HATHYHE HEOOXOIMMBIX YCIIOBHIT B MOMEUIEHUH LTS paGoThI ¢ KOH(pHICHIIHATbHBIMH
JOKVMCHTAMH H 0a3aMu J1aHHBIX:

- ONPEIC/ICHHE M PErIamMeHTalus cocTaBa pabOTHHKOB, MMEIOINX TPaBO A0CTYIIA
(BXO1a) B MOMELICHHE. B KOTOPOM HAaXO/MTCS BLIUMCITHTEIbHAS TEXHUKA:

_ - OPraHU3alns NOpsIKa YHUUTOKEHNUS HHDOPMALINN;

- CBOCBPCMCHHOC BBISBICHUC HAPYUICHHS TPeOOBAHUIT Pa3pelinTeIbHOR CHCTCMbI
aoctyna paboTHHKAMH 110, (pas/Ie/IeHUS:

- BOCHHTATCIIBHAS M PA3bACHUTEIbHAA paboTa ¢ COTPYIHUKAMM [O1PA3ICICHHS 110
IPCIVIIPEKICHHIO  VTPAThl  LUCHHBIX  CBE/CHMI npu  padore ¢ KOH(QWICHIHAIBHBIMH
JAOKYMEHTaMH:

- He JI0TTYCKAeTCsl BBIIAYA JTHUHBIX Je)1 COTPYJIHUKOB.

9.4.1. 3aumTa nepcoHaTbHBIX JaHHBIX COTPYIHHKA Ha TCKTPOHHBIX HOCHTEJISIX.

- Bee nmanku. cozepiaume nepconansibie aHHbe COTPY/IHUKA. JIOJIKHBI ObITb
MUMIICHBI 11apOTIEM. KOTOPbIH COOOIIACTCS CHEUHAINCTY TIO Kajpan.

9.5. «BuemHss saimray.

9.5.1. Jl1s 3ammTel KoHQUIEHINATBHOI HHDOPMALIMHK CO3/1aI0TCsI e IeHalpaBieHHbIe
HeOIArONpPUSTHBIE YCITOBHS W TPYAHONPEOTONNMBIE NPENATCTBHS JUIS JIMLA. [hITAIOLIEr0Cs
COBEPUIMTE HECAHKLIMOHMPOBARHBIH I0CTYT M oBJiajienne nHbopmauneit. Llenbio n pesyibrarom
HCCAHKITMOHMPOBAHHOTO 10CTYNa K MHOOPMALMOHHBIM PECypeaM MOMKCT ObITh HE TOJbKO
OBIAICHUE  [ICHHBIMM  CHEJIGHUSMU M X HCTIONB30BAHME. HO M HX  BHAOM3MEHEHMe.



VEWHTUACHHC.  BHCCCHWC  BHpyca. nojameHa,  (QanbCHQUKALAS  COJNCPKAHUS  PEKBHIUTOR
BOSIMSHTA H P,

9.5.2. Tloa nOCTOPOHHMM IMIOM TOHMMAETCs JOGOE I[HIO. HE  HMeloLlee
BCTOOCPCICTBCHHOTO OTHOIINEHHS K JICSTEITRHOCTH KOMIIAHWH. IMOCETHUTEITH, paGOTHI/IKH JAPYyrux
OPFEERIALHOHHBIX CTPYKTYP.

HocTopoHHHe it He TOKHBI 3HATH pacipesiesicHue (yHKIMi. padoure 1polecehl.
TEXSOC 0IHID COCTaB/ICHHS. (l(iJUp‘\-L’It"HHFI. BCACHWUA W XPUHCHHS AOKVMEHTOR. I M paﬁotmx
WIETEPHATOB B OT.1€/1€ MEPCoHaa.

9350 J1as 3alM el IEPCOHATHLHBIX JaHHBIX COTPYIHHKOB HCOOXO0MMO CODIOIATH psi.iL
wy

- MOPAI0K MPHEM. VHETa H KOHTPOIIS IS TEIbHOCTH MOCETH TeJICH:

- TIPOTIVCKHOH peknM ;

- VHCT W MTOPAIIOK BbLIIAYH VI0CTOBCPEHUH;

- TENHHYECKHE CPe/1CTBA OXPAHbL. CHIHAIM3ALINY

- MOPAI10K OXPAHBI TCPPUTOPHH. 31aHWH. NOMEUICHHI. TPAHCIIOPTHBIX CPE/ICTR:

- TPeOOBAHMS K 3aUHTE HHPOPMALIMK TTPH MHTEPBBIOWPOBAHIH W COBECEI10BAHMSIX.

9.3.4. Jlnuua. BHHOBHBIC B HAPYILICHHH HOPM. PeryTMPYIOWMX 11OJIYYEHHE. 00paboTKy 1
AR T MCPCOHAWTBHBIX TAHHBIX paﬁm‘mu{a. HCCVT JAHMCUHTUTHHAPH VIO, AJIMHUHHCTPATHBHYO,
[PEEIZHCKO-TIPABOBYIO MM \TOITOBHVIO OTBETCTBCHHOCTb B COOTBETCTBHH ¢ (De/1€paibHbIMKU
REEDWEEW T

9.

BEEWRIN 1O TAHBI

L
LA

Bee awua. cf3aHHbIe ¢ NOIVYEHHEM. 00pabOTKON 1 3aMTol MEPCOHATBHBIX
OBITE VB IOMICHBI O HEPA3TIALICHHH 11IEPCORATRHBIN JAHHBIX.

10, OvserciBennocTs  3a  pasiaamenne  KOHGH ICHIUEA TLHOT nndopmanmn,
CBEIAHHON ¢ BEPCOHATBHBIMHE 1aHHBIVH.

J.1. [epeosaissas OTBETCTBCHHOCTD — 01HO M3 I1ABHBIX 1pedoBaHmi K OpraHn3ainm
QIESLROSFPOSEERS CHCTOMB 3aUIMTHI NEPCOHATLHON WHOOPMALHKN W 0DA3aTe/IBHOE YCA0BHE
MOECTISCHES MPPCETHBHOCTH ITOH CHCTEMbL.

102 PyxosoawTets. paspemiaioiiMil 10CTYI COTPYIHMKA K KOH(DUJICHILMATLHOM)
AU} MCHTY . AOCET MCPCOHLTBH) 10 OTBCTCTBCHHOCTS 3d TaHHOE Pa3peiiicHiG.

103, Kamsift COTPY IHHK KOMNAHHH. NOIVHAIOUIMI 118 PAOOTHI KOH(HICH MAITbH b1
BOSTMCHT.  HOCST  COMHOMYHMIO  OTBETCTBEHHOCTH 3@ CONPAHHOCTH  HOCHTENS M
SOHQH IHIMATLHOCTS HHOOPMALIHH.

104 lvua. BHHOBHBIC B HapVIIGHHE VCTAHOBICHHOIO 3aKOHOM nopsiaka cbopa.
NPARCHA. BCTOIR30BARHS HIH PacTIpOCTPaHEeHUs HHPOPMALIMK O I'pakiIaHax (NepCOHATBHBIX
ASHERIN BSCHT IMCUMILTHHAPHVIO.  QIMHHHCTPATHBHYIO.  IPA/KIAHCKO- [IDABOBYIO  HITH
FTOI0BHYI0 OTBSTCTBCHHOCTH B COOTBETCTBHH € (De/1epalIbHBIM 3aKOHOM.
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